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Licence No.

FIFE COUNCIL

CIVIC GOVERNMENT (SCOTLAND) ACT 1982 - SECTION 43

APPLICATION FOR GRANT / RENEWAL OF WINDOW CLEANER’S LICENCE


EACH QUESTION MUST BE ANSWERED

	1.
Full Name
	Surname
	Maiden Name
	First Name(s)

	
	
	
	

	2. Home Address

(incl. Postcode)
	
	Telephone Numbers

	
	
	Home


Business

	
	E-mail:

	3.
Previous Addresses in the past 5 years
	

	4.
Age, Date and Place of Birth
	Age
	Date of Birth
	Place of Birth

	
	
	
	

	5.
Give Name and Address of any person or company employing you to act as a window cleaner, or state if you are self-employed.
	

	6.
Give Details of Public Liability Insurance held.

Employers Liability Insurance is also required if applicable.

N.B. These documents will require to be produced to the Council
	
(a) Company Name


(b) Phone Number


(c) Policy Number

	7.
Current / Previous Licence


Have you previously or do you currently hold a Window Cleaner’s Licence?

If YES


(i)
When was the licence



granted?


(ii)
When did/does it expire?


(iii)
Which Authority granted the licence?


Have you ever been refused a Window Cleaner’s Licence?

If YES


(iv) 
When were you refused?

(v) Which authority refused you a licence?


	YES / NO

(i)

(ii)

(iii)

YES / NO

(iv)

(v)


	8.
Have you ever resided outwith the United Kingdom?
	YES / NO
(IF THE ANSWER TO THIS QUESTION IS “YES” PLEASE SUBMIT ON A SEPARATE SHEET OF PAPER DETAILS AND DATES OF ALL OTHER COUNTRIES OF RESIDENCE).
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	9.
Are you subject to any disability likely to affect your fitness as a Window Cleaner?
	YES / NO
(If YES please give details below)



I declare that the particulars given by me on this form are true, and hereby make application to Fife Council for Grant / Renewal of the licence applied for.  I have received, read and understood the conditions relating to this type of licence.
Date 

Signature of Applicant 


N.B.
Any person who in, or in connection with, the making of this application makes any statement which he knows to be false or recklessly makes any statement which is false in a material particular shall be guilty of an offence and liable, on summary conviction, to a fine not exceeding £2,500.

This application must be lodged together with:

(a)
The fee (cheque/postal order/credit or debit card) which is non-refundable of £40 (1 year) or £100 (3 years)
(b)
The relevant public liability & employers liability (if applicable) insurance documents.

(c)
Two passport type photographs.

If you wish to pay by credit card (1.25% surcharge applicable) or debit card please tick this box      and you will be contacted regarding your payment details (please ensure you have provided a business hours contact number on this form). 
DATA PROTECTION ACT 1998:

Fife Council (the Data Controller) will process the information on this form for the purposes of granting or refusing this application.  The information will be disclosed to Fife Constabulary, and may be circulated to Fife Fire and Rescue Service as well as other relevant Council Services for their statutory interests.  It may also be intimated to HM Revenue & Customs, and other Government departments and bodies.  The information will also be held on a public register, which will be available to members of the public on their request to inspect or copy.
LOCAL SERVICES CENTRE USE ONLY
Please photocopy original required documents (in their entirety) and staple them to the application. Any correspondence from the applicant should be attached in its original form.
	Date received: 
	Required Documents: (please tick & initial)
	(

	Fee paid: 
	Current Insurance Policy
	

	Receipt number: 
	2 passport type photographs

(please staple to application)
	


LICENSING OFFICE USE ONLY

	Date passed to Police:
	Report received from Police:

	Decision Date:
	

	Decision:
Delegated Powers / Committee



                 Granted / Refused
	Licence Issued Date:

	
	Licence Expiry Date:
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	CIVIC GOVERNMENT (SCOTLAND) ACT 1982

CONDITIONS RELATIVE TO
WINDOW CLEANERS LICENCES
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1. The licenceholder shall ensure that they have sufficient and adequate public liability insurance cover.

2. The licenceholder, whilst carrying out the act of Window Cleaning shall always keep with them in a clean and legible condition their licence identification badge which shall be exhibited on request to any member of the Public, Police Officer or Council Officer.

3. The licenceholder shall not lend or allow any other person to use their licence/identification badge.

4.
If, during the currency of the licence, the licenceholder is:

(a)
charged with any offence; and/or

(b)
issued with a fixed penalty, conditional offer or written warning

by the Police or Procurator Fiscal, the licenceholder shall provide, in writing, full details of these to the Licensing Team at the address below immediately.
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	Guidance Notes

Window Cleaners
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This guidance is provided for your information only and is not prepared as a substitute for any independent legal advice.  If this is required you should contact your solicitor.

A Window Cleaner’s Licence is required for each individual who works as or is employed as a Window Cleaner in Fife.

Application
All questions on the application form should be answered in full.
Two recent passport type photographs and the relevant public liability & employers liability (if applicable) insurance documents required to be submitted when making this application.

Application fees (non refundable)
· £40 for a 1 year application

· £100 for a 3 year application
Payment can be made by

· cheque or postal order (made payable to Fife Council)
· debit card

· credit card (1.25% surcharge)
Cash payments cannot be accepted.  Please note your application will not be processed until payment has been made.

Your application can be lodged by either 
· applying online at www.fifedirect.org.uk
· posting to:- Licensing Team, Corporate Services, Fife House, North Street, Glenrothes, KY7 5LT.
· submitting it in person to the following Local Services Centres:

· County Buildings, St Catherine Street, Cupar
· Fife House (West), North Street, Glenrothes

· Town House, 2 Wemyssfield, Kirkcaldy

· Walmer Drive, Dunfermline
Application Process
Once received by the Licensing Team your application will be processed and copied to the Chief Constable, Fife Constabulary to allow her to conduct her inquiries. On receipt of a reply from the Chief Constable the licence will either be granted by the Licensing Team, or where there are any representations/objections to an application, the application will be considered at a meeting of the Regulation & Licensing Committee, to which the applicant will be invited to attend.  

The majority of applications with no representations or objections will take approximately 4-6 weeks to process, however applications that are to be considered by the Committee will take longer to determine.  The Civic Government (Scotland) Act 1982, prohibits the Council from making a decision on your application until a minimum of 28 days has passed from the date of application.  It also allows the Council a maximum of 6 months from the date of application within which to make its decision.
Previous Convictions
 A full police record check is undertaken for all applicants and the Chief Constable may report on any incidents applicants have been involved in which required Police assistance.  This may include incidents that have not reached the Court, incidents resulting in “no proceedings” by the Court and any outstanding Court cases.  The provisions of the Rehabilitation of Offenders Act 1974 apply to convictions.
Refusal

If an application is refused by the Regulation & Licensing Committee, the applicant has a right of appeal to the Sheriff at Kirkcaldy Sheriff Court.  You will be informed of the Committee’s decision, in writing, within 7 days of the date of the hearing.  
In terms of Paragraph 6, Schedule 1 to the Civic Government (Scotland) Act 1982, where the Council have refused an application for the grant or renewal of a licence they shall not, within one year of their refusal, entertain a subsequent application from the same applicant for the grant of the same kind of licence in respect of the same activity unless in their opinion there has been, since their refusal, a material change of circumstances.
Conditions of Licence

A copy of the standard conditions applicable to this licence is available with the application pack.  Fife Council requires all licenceholders to have a thorough understanding of these conditions.  The Committee can, if it wishes, impose additional conditions and can grant the licence for a shorter period than that applied for.

Renewal Applications

If an application for the renewal of a licence is made before its expiry, the existing licence shall continue to have effect until, the renewal licence has been granted or where the licensing authority have refused that application, the time within which an appeal against the decision can be lodged has elapsed or, where such an appeal has been lodged, the time when it has been abandoned or determined.
English for Speakers of Other Languages (Esol)

The ESOL service is for anyone living in Fife whose first language is not English.  They offer courses and individual tuition to adults who want to improve their English for everyday communication, work purposes or to progress into training or education.  They also provide training for English speakers who would like to become volunteer ESOL tutors.  ESOL staff are based at Opportunity Centres and many of the ESOL courses are delivered through the centres.  For more information on ESOL, including classes available locally, speak to an adviser at your nearest Opportunity Centre.
Helen Davison, ESOL Organiser - West Fife - Dunfermline Opportunity Centre, 15 East Port, Dunfermline, KY12 7LF. 

Tel: 01383 602359.  E.mail: helen.davison@fife.gov.uk
Alan Elder, ESOL Organiser - Central Fife - 3/5 Wemyssfield, Kirkcaldy, KY1 1XN.
Tel: 01592 583342.  E.mail: alan.elder@fife.gov.uk
Frances Marnie, ESOL Organiser - East Fife - St Andrews Local Office, St Andrews, KY16 9UY.

Tel: 01334 659363.  E.mail: frances.marnie@fife.gov.uk
Licensing Team, Corporate Services, Fife House, North Street, Glenrothes, KY7 5LT. Tel: 08451 551177.


