	[image: image1.wmf]
	Job Application Pack

	

	Thank you for the interest you have shown in working with Fife Council…


Post – Social Worker/Senior Practitioner
Vacancy Reference Number – SW/CF/15
Closing Date – Monday 1 September 2008
The application pack for this post comprises: 

· Information Sheet

· Job Details

· Service Information

· Living and Working in Fife

· Application Form

Please ensure you have all the information before completing your application.

Note about Application Forms

The Application Form is tailored to the type of post, so please complete the form included in this pack.

To complete electronically, download and save the Word version form to your PC.  The form will expand as appropriate to allow you to complete it.  You should then send it to the person named overleaf either by e-mail or post.

A PDF File is also available for printing, completion and posting, if you can not access Word. . 

	Information Sheet

	


How to apply

Applications should be made on the Fife Council Application Form included with this pack and returned to Social Work Service Payroll & Recruitment, Medway Huts, Fife House, North Street, Glenrothes, KY7 5LT or E-mail SWrecruitment@fife.gov.uk by 5pm on the closing date.   Please note that, in the interests of equality, we do not accept Curriculum Vitae (CVs).  

Applications are encouraged by e-mail and will be acknowledged on receipt. There is no need to send a hard copy as well. You will be asked to sign your application form if invited to interview. 

If you wish an acknowledgement of receipt of your printed application form, please enclose a stamped addressed envelope with it.

Please note that you need to complete a separate Application Form for each post that you wish to apply for.  The Council advertises all vacancies on their website and via JobcentrePlus and we do not keep applications on file for future vacancies. 

Selection Process
Shortlisting normally takes place in the week following the closing date. Given the high costs of postage and that the Council is a publicly funded body if we don’t not contact applicants who are not being invited to interview, therefore, if you have not heard within four weeks of the closing date you should assume that you will not be called for interview. 

There will be a short assessment, it is intended that interviews for this post will take place week commencing 8 September 2008.
Before any firm offer of employment can be made, you will be asked to complete a Pre-employment Health Screening Form and a Criminal Convictions Declaration Form.  For some posts, a Disclosure Scotland check will be required.  Also, we are legally required to ensure that you are eligible to work in this country and you will be asked to provide appropriate evidence.  

Information for applicants with disabilities.

If you require it, we will arrange to have the application form made available in other formats such as tape, Braille or large print, but please let us know in plenty of time, as we may need to ask for assistance from other agencies.     Please contact us if there is any other assistance you require.

Fifedirect website.

Fifedirect website contains information from Fife's public, voluntary and community organisations and as such will provide you with a great deal of general information.
If you do not have access to the Internet at home or work, you can get free access at all Fife Libraries. 

Contacts

· If you have an queries about  packs, forms or the application process, please contact  Social Work Service (Payroll & Recruitment), E-mail SWrecruitment@fife.gov.uk, telephone 08451 55 55 55 extension 440038. 

· If you wish an informal discussion about the job, then please contact Karen Pedder, Team Leader 08451 55 55 55 extension 445752.
	Job Details

	


    SW/CF/15
FIFE COUNCIL 

SOCIAL WORK SERVICE

JOB OVERVIEW
This Description is intended to give prospective applicants an overview of the post, the task and the context within the job is being offered.  It does not purport to be an exhaustive statement of Terms and Conditions of Employment with the Fife Council.  Applicants will be given an adequate opportunity to discuss issues of that nature at initial interview.

	Job Title and Salary Range:


Children & Families
Social Worker/Senior Practitioner, Children’s Assessment Team, Glenrothes
Salary, FC8/9 £26,674 - £36,999* 
*See section on “Qualifications and Experience” below

Service Policy:

Fife Council has a strong commitment to providing inclusive high quality social work services to children and their families, supported by effective links to other services.

Resources are targeted at maintaining children and young people at home, whenever possible.

	The Job:


To provide an effective Social Work Service to children and their families, in line with Council Policy and within the framework of Child Care Legislation.

To participate effectively within the Team Duty System and provide coherent, quality assessments as required.

To participate in joint Child Protection Investigations with the Family Protection Unit.

To work with the Children's Hearing System, preparing various types of reports as required.

	The Resources:


Regular recorded supervision and a commitment to an established Staff Development Programme which includes training of up to 10 days a year.

Specialist Children's Teams which focus on working with specific difficulties eg Children's Support Service, Youth Justice.  

An established Family Placement Service providing a good range of foster carers for all ages of children from birth onwards.

A Management committed to high quality services and to developing the professional potential of its staff.

Membership of a Social Work Team providing a valuing supportive professional environment.

	The Task:


To undertake thorough and informed assessment of cases in order to provide logical and coherently presented recommendations for further action.

To maintain such written records as are required by statute or the local authority instructions in force.

To undertake purposeful, direct work with children and families as part of a planned programme of intervention determined by the principles outlined in the Service’s Child Care Policy.

To liaise with other specialist provision including Educational establishments, Health Board resources and the Voluntary sector, and with other Council services.

To provide a service to the Children’s Hearing System as required by legislation and Council policy.

To contribute to the development of a high quality, professional child care service.

Participate in supervision and training.

There will be other duties not mentioned that may be required to the postholder which the Team Leader and the Line Manager may specify from time to time.

	Qualifications and Experience:


A Diploma in Social Work (or equivalent) qualification is essential, as is registration with the Scottish Social Services Council from 1 September 2005.  Previous experience in this field of work would be an advantage.  

*
Appointment or progression to the Senior Practitioner grade is subject to:

· Extended post-qualifying experience

· an accredited post-qualifying training award

· registration with the Scottish Social Services Council

	Special Conditions:


You must have the ability to travel throughout Fife.

Prior to confirming appointment, we will undertake an enhanced criminal records check through Disclosure Scotland, in addition to which you must be registered with the Scottish Social Services Council.

	Further Information for Applicants:


The closing date for this post is MONDAY 1 SEPTEMBER 2008. Please return completed application forms to Recruitment and Payroll, Social Work Service, Medway Huts, Fife House, North Street, Glenrothes, KY7 5LT.  E-mail Swrecruitment@fife.gov.uk  Please do not attach any curriculum vitaes.

For an informal discussion, please contact Karen Pedder, Team Leader 08451 55 55 55 extension 445752.

AN EQUAL OPPORTUNITY EMPLOYER

Person Specification

Person Specification for Social Worker, Children and Families

	Attributes
	Essential
	Desirable
	Method of assessment

	Experience


	Experience of work within Children and Families.
	Experience of Child Protection.


	Application Form

Interview

	Education, Qualifications and Training


	Diploma in Social Work or equivalent.
	Post Qualifying Training in Child Protection.

Driving Licence.


	Application Form

Interview

	Skills, Abilities and Knowledge


	Good Assessment skills.

Good communication skills.

Good report writing skills.

Sound knowledge of relevant Legislation and Procedures.

Computer literate.

Ability to travel throughout Fife.


	Experience of multi-agency working.
	Application Form

Interview

References

	Interpersonal and Social Skills


	Good organisational skills.

Ability to contribute to Team and function as a Team Member.


	Ability to relate to service users and colleagues.

Ability to work under pressure.
	Application Form

Interview

References

	Health and Physical Attributes


	Ability to provide a regular and effective Service
	
	References

Health Check

	Professional Membership
	Registration with the Scottish Social Services Council (from 1 September 2005).


	
	Registration Number


Person Specification

Senior Practitioner (Social Work) 

Note:
The criteria set out below are in addition to the criteria (both essential and desirable) set out in the Person Specification relating to this post, and require to be met in order for staff to progress to the Senior Practitioner scale.

	Attributes
	Essential
	Method of assessment

	Experience


	extended post-qualifying experience providing statutory social work services


	Application Form/References  

	Education, Qualifications and Training


	An accredited post-qualifying award (e.g. Certificate in Child Protection Studies, Mental Health Officer Accreditation, Practice Teacher Award, etc.) 


	Interview/Application Form 

	Skills, Abilities and Knowledge


	Demonstrable capacity to operate at senior level, with complex cases, providing an expert professional service 
	Interview/References 

Interview/References 

Interview/References 

	Professional Membership
	Registration with the Scottish Social Services Council (from 1 September 2005)


	Registration Number


FORM B

Endorsement Form for Appointment at Interview (Recruitment) Panel

Social Work Service
EXTERNAL CANDIDATE

Application for Progression to Senior Practitioner 

 (Social Worker/Occupational Therapist)

	Full Name:



	Title of Professional Qualification:

	Awarding Body:



	Date Professional Qualification obtained:



	Title of post-qualifying accredited training:

	Awarding Body:



	Years P.Q. held:
	years
	Date of award obtained:
	

	SSSC Registration No:

	HPC Registration No:



	Attach evidence in support of application: 
Evidence to Include:

Copy of current payslip or
Copy P60 or
Letter from existing employer confirming salary placing

Verification of qualifications obtained



	Signature of applicant:
	
	Date:
	


Endorsement:

I confirm that in my opinion, the above-named meets/does not meet (delete as appropriate) the criteria for progression to senior practitioner and attach relevant documentation.

	Signature of Lead Officer, Interview Panel:
	
	Date:
	


Terms and Conditions of Employment (Single Status)

	Pay Method
	Every 4 weeks by electronic funds transfer

	Hours
	36 hours p.w - a flexi scheme is in operation

	Leave
	24 days annual leave rising to 29 after 5 years continuous service

8 fixed public holidays per annum (based on full time employment)

	Sick Pay
	As per National Terms and Conditions, up to 6 months full pay and 6 months half pay after 5 years service.

	Pension
	A Pension Scheme is in operation..

	Employee Benefits
	Fife Council has a benefits package for employees which we believe is one of the best and most comprehensive around. As well as such long standing benefits as a final salary pension scheme, flexible working options and a range of training and development opportunities we offer the following benefits:

Discounts scheme – a wide choice of discounts on goods and services (both local and national) via a brochure and website including high street/supermarket shopping, holidays/travel, health, leisure and entertainment 


Sports and Leisure Discount scheme – substantial savings at Council leisure and sports facilities including gyms, swimming pools, golf and bowls 


Childcare Voucher scheme – savings of up to £1000 a year through tax and NI reductions when purchasing vouchers via gross pay

Bike To Work scheme – savings of up to 40% on a bike and safety equipment package of up to  £1,000 


Healthcare – for employees and their families we offer contributory Healthcare plans providing support for everyday expenses such as dental and optical treatments/products and diagnosis and medical treatments (where NHS waiting lists are too long), cancer support and health information services (e.g. 24hour GP consultation service)

Financial related benefits – such as preferential rate mortgages, loans, affinity/credit cards and car and home insurance and the services offered by the Tay Valley Credit Union

For further information on the benefits available please go to: 

www.fifedirect.org.uk/fcemployees  and search under “Employee Benefits”




Human Resource Policies
Fife Council has a number of employment policies in place including:

	Equality of Opportunity

Recruitment and Selection

Temporary Employment

Fair Treatment at Work (grievances, bullying and harassment)

Support for Employees Experiencing Domestic Violence

Induction

Employee Development

Flexible Working Hours

Job Sharing

Career Break


	Occupational Health

Violence at Work

Smoking (see below)

Counselling

Alcohol and Substance misuse,

HIV/Aids

Attendance Management

Compassionate Leave

Adoption Leave

Maternity and Adoption Support Leave

Special Leave

Time Off for Trade Union and Public Duties


SMOKING POLICY

The Council operates a smoking policy which prohibits smoking in all shared areas eg offices, depots, cars, canteens.  We have some designated smoking areas but not all employees have access to them.

NOTE
The Terms and Conditions have recently been negotiated under the Modernising Employment programme, referred to as Single Status. Further details are available on www.fifedirect.org.uk
Journey To Work

· Have you experience of a mental health problem?

· Want help with the application process for a post with Fife Council? 

· Would you benefit from some support even after you start work?

· Are you unemployed and live in Fife?

Then ‘Journey to Work’ can provide free, independent and confidential support through the whole process of applying for a job with either NHS Fife or Fife Council and, if successful, for the first few weeks after starting work.

The service is provided by Fife Employment Access Trust (FEAT) a well-respected voluntary organisation with 10 years experience of supporting people with mental health problems into employment.  

FEAT is independent of Fife Council and the fact that someone has received support will not adversely affect the recruitment outcome.

For more information on the support available or if you would like to take advantage of the service contact:

Fife Employment Access Trust

www.f-e-a-t.co.uk 

Tel: 01592 749880

Email: feat@f-e-a-t.co.uk 
(Please do NOT email completed applications form to FEAT)
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